
MyPass Account Set-Up Instructions 
 

1. Ensure that the school has your personal email (NOT your school email). This can be 
verified with your grade administrator or Grade Counsellor. 
 

2. Ensure you have your ASN (Alberta Student Number). You can get this from your 
grade administrator, grade counsellor or teacher. It is NOT the same as your school 
ID number. 

 
3. Log on to MyPass: https://public.education.alberta.ca/PASI/myPass/welcome 

 
4. Click on “Sign in with Education Account” 

 

5. If your personal email is a Gmail account, simply click the Google icon and enter your Gmail password: 

 
For other personal email accounts, enter your personal email and click “I’m new, sign me up!” Then 
check off “I’m not a Robot” and click “Sign Up” 

 
You should see the following message: “Email confirmation link sent to (your email address)” 



6. Sign into your email account and open the email from no-reply@gov.ab.ca 
 

7. Click on the confirmation link 
 

8. You will be directed to the following page: 

 

Select “I am the student” 
 

Enter your ASN and Date of Birth  

Click “Activate Connection” 

  



What Can I Use My Account For? 
1. Detailed Academic Report 

Your main page on MyPass will look like this once you have logged in.  
Select “Detailed Academic Report”(DAR).  
Click on that and you will then be able to Download it as a PDF. This will be your unofficial 
transcript. It shows your course history, your marks, your credits earned, essentially a complete 
snapshot of your academic history beginning from Grade 10. 
 

 

2. Ordering Transcripts 
Click on Order Transcript to have a transcript sent to you or a different address such as a post- 
secondary institution. 

 

 



 
3. Credentials Checklist 

From the Homepage in your MyPass account, click on “View Credential”. 
From there, you will click on the credential you are working towards, either an Alberta High School 
Diploma or a Certificate of High School Achievement if you are in the KAE program. 
When you click on the correct pathway, you will then see the option to Download as a PDF.  
From here, you can see everything that you have achieved towards obtaining your Alberta High School 
Diploma or Certificate of High School. 

 
 
 



4. Diploma Exam Results 
From the Homepage in your MyPass account, click on “Diploma Exam”. 
From there, you will click on the diploma course and you can see your exam result. 

 
 


